Instructions for Submitting

Open Enrollment Changes

Click your mouse
or use the arrow keys

to scroll
through the instructions




Step 1: Log on to techworks.gatech.edu
to access Open Enrollment
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Step 2: Click the “Select” button
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[ Confirmation Staterments Cpen Enrcliment is your annual opportunity to modify your benefit elections. By default, all current
[- Resources elections will remain in effect for the following year except for Flexible Spending Accounts. To

[- Plan Changes Mot Online continue paricipating in the Flexible Spending Accounts, you must re-enroll during the Open

— How to Get Help Enrolliment pericod.
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To begin, click Select.
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Benefits Enrollment

Open Enrollment

Mary Summit

Open Enrallment is your annual cpportunity to madify your benefit elections. All current elections will

remain in effect for the following year except for Flexible Spending Accounts. To continue paricipating n
in the Flexible Spending Accounts, you must re-enrcll during the Open Enrollment pericd. e p
n

m Important: Your enroliment will not be complete until you click Submit to send your final
Enrollment Summary

elections to the Benefits Department.
L]
Medical Before Tax  After Tax to VI eW
Board of Regents PPO:Family

Board of Regents PP O:Family 220.18
Dental Before Tax  After Tax -
Blue Cross Blue ShieldEmp & Sp e I eCtlonS
Blue Cross Blue Shield:Emp & Sp 54 .46
Vision/Hearing Before Tax  After Tax

. and
Domestic Partner Dental Before Tax  After Tax

= - click the first

Before Tax  After Tax

. 11 o I}
Waiy 0.00 l l ml
Supplemental Life Before Tax  After Tax

2005: Waive

2006:  Waive 0.00
Edit | Dependent Life Before Tax  After Tax u O I I

2005: Dependent Life: 510,000

2006: Dependent Life: 510,000 470
Edit MetLife Employee Optional Life Before Tax  After Tax

2005: MetLife Employee Optional Life: $100,000

2006: MetLife Employee Optional Life: $100,000 17.00
Edit MetLife Spouse Optional Life Before Tax  After Tax

il

Before Tax After Tax

0.00

Before Tax  After Tax

0.00
Edit | Long-Term Disability Before Tax  After Tax
2005: LTD: 60.00% of Salary
2008: LTD: 50.00% of Salary 20.00
Flex Spending Health - U.5. Befare Tax
0.00
Edit Flex Spending Dependent Care Before Tax
2005: Waive
2008: Waive 0.00

Estimated costs of your new benefit elections:

Before Tax After Tax Total
Your Costs 274.64 41.70 316.34
Life and Digability Ingurance rates are baszed on variakble factors,

such as ags and/or sarnings.

Submit to send your final elections to the Benefits Department.

nges | Orclickthe | Have No Changes button if you are happy with your pricr elections
and do notwantte make any changes.

Important: Your enrollment will not be complete until you click Submit to send your final
elections to the Benefits Department.
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Step 4: Click the second “Submit”
button

Benefits Enrollment

Submit Bgneﬁt Elections ,{é
Mary Summit

You have almost completed vaur enrclliment. If you have no further changes, click Submit at the
krottom of this page to finalize your benefit elections.

Click Cancel if vou are not ready to submit your elections and wish to return to the
Enrollment Summary.

Do not submit vour benefit elections until vou have completed vour enrollment. You may save your
elections on each enrcliment page and return to the Enrocliment Summary as many times as you wish
until your enrallment deadline.

Ifnecessary, yau can come back to modify vour election decisions after vou submit your changes.
However, once the CGpen Enrcliment pericd has ended, you will not be akle to make any further benefit
changes until the next Cpen Enrollment period ar a qualified family status change.

Authornize Elections

By clicking the Submit buttan below, vou are autharizing the Georgia Institute of Technology to deduct
henefts premiums from your pay and to communicate the necessary personal information to your
awdders to initiate and support your coverage.

Fubmit to send your final elections to the Benefits Department.

Cancel Click Cancel if vou are not ready to submit your elections and wish to return to the
Enrcliment Summary.



Step 5: Click “Print Elections” to view and
print your changes.
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Yaour benefit elections have been successfully submitted to the Benefits Department.
Ta verify your enrallment, click the Print Elections button. Please retain a copy of this confirmation

staterment for your recards.

To end this session, click Sign out in the top right carner of the screen. To return to the Benefits
Enrallment home page Llicks

i Print Elections

Note: If this button does not
work, you may have to disable
your pop-up blocker. Right-click
on the yellow bar under the URL
bar and select “Temporarily
Allow” or “Always Allow”.




Step 6: After printing your elections, click
“OK” to verify your Open Enroliment status
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Mary Summit

Yaour benefit elections have been successfully submitted to the Benefits Department.
Ta verify your enrallment, click the Print Elections button. Please retain a copy of this confirmation

staterment for your recards.

To end this session, click Sign out in the top right carner of the screen. To return to the Benefits
Enrollment home page, click OK.

i Print Elections




Step 7: Verify that your Event Status is
“Submitted”

Welcome to the Annual Open Enroliment {é

Mary Summit
Open Enrollment is yvaur annual opportunity to modify yvour benefit elections. All current elections will

remain in effect for the following year except for Flexible Spending Accounts. To continue paricipating
in the Flexible Spending Accounts, you must re-enroll during the Qpen Enrollment period.

To begin, click Select.

Open Benefit Events

Event Description Event Date Event Status Job Title

Open Enrolment A | o1ozo0s Program Manager Select |
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